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WA HEALTH
DECLARATION OF CONFIDENTIALITY 
(for research personnel who are not WA Health employees)

The WA Health Declaration of Confidentiality must be completed by all research personnel (including students) who are not employees of WA Health, who will be:

· conducting a research project within WA Health; or 

· accessing WA Health participants, their tissue or data.

The research personnel must include all their details, including name, date of birth, address, email address, qualifications (e.g. university qualifications), and their status in the current project (e.g. Principal Investigator). The form must be signed and dated.

The Declaration of Confidentiality is not project specific and therefore is only required to be signed once to cover all research:

· conducted at the sites within the jurisdiction of the relevant Research Governance Office (RGO)
; or 
· submitted to the Department of Health WA HREC. 

If a Declaration of Confidentiality has not previously been submitted to the RGO or Department of Health WA HREC the following should apply:

· For research conducted within Health Services the Declaration of Confidentiality must be submitted to the RGO with the governance application (Site Specific Assessment Forms and WA Health Access Request Form). 

· For research involving the Department of Health data collections or data linkage the Declaration of Confidentiality must be submitted to the Department of Health WA HREC with the ethics application.  

This DECLARATION OF CONFIDENTIALITY is dated:       
	Name:

	     

	
	

	Date of birth:
	     

	
	

	Address: 
	

	
	

	Email Address: 
	     

	
	

	Qualifications: 
	     

	
	

	Position: 
	     


I, the undersigned, declare that I understand and agree that: 

1. I will keep confidential and handle in accordance with the approved protocol(s), policies and legislation, all data (the data) released to me for the purpose of conducting research project/s within the Western Australian public sector health system (WA Health).
2. I will only use the data provided for the purpose specified within the approved research project.

3. I will protect the data provided for the research project and control against loss, unauthorised use, access, modification or disclosure.

4. I will not use the data to attempt to identify or make unauthorised contact with any individual or to provide the data to another person for those purposes.

5. I will not make any unauthorised merger of the data with any other data set, including information files provided for two or more separate projects.

6. Except in the form of conclusions drawn from the data, I will not disclose any data to any person other than another person authorised for the research project.

7. I will not publish any data provided by WA Health, or derived from that data, from which the identity of an individual is apparent or can be reasonably ascertained unless the individual has given their written consent to be identified in the publication.

8. I will comply with all obligations set out in the current Department of Health Practice Code for the Use of Personal Health Information  for personal health data provided by the Department of Health for the purpose of the project.
9. If I become aware of any loss or misuse of the data I will immediately inform the Research Governance Officer responsible for the WA Health site or where relevant the Ethics Executive Officer at the Department of Health’s Human Research Ethics Committee.
10. At the conclusion of the research project and within the period approved for retention of the data, I will ensure the complete and confidential destruction of the data provided to me for the purpose of the project.

Signature …………………………………………………Date  ……………..………..
� If a non-WA Health employee has already completed the declaration for a research project under the jurisdiction of a WA Health RGO, and the non-WA Health employee conducts a research project within the jurisdiction of another WA Health RGO, they will be required to complete another declaration for the new RGO.
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